Non-Print Materials Policy

St. Johns County Public Library System

The policy governing non-print library materials is to provide individual patrons the optimum convenience of use of these materials, at the same time ensuring their reasonable availability to all patrons.  Patrons are reminded that non-print items do wear out and occasionally suffer from high-use damage.  If problems arise, patrons are encouraged and advised to report item malfunction to library staff as soon as possible.  The Library is not liable for damage to machines used to play/view non-print items.

 

PROCEDURES

1. Nonfiction videocassettes will be catalogued and shelved according to Dewey Decimal

Classification and fiction (feature) videocassettes will be cataloged by the 1st four letters of the title & will be arranged on the shelves by title.

2. The loan period for nonfiction videos will be fourteen days and renewals will be   permitted unless there is a "hold" on the video.

3. The loan period for feature films (fiction) will be three days and renewals will be permitted unless there is a "hold" on the video.

4. The loan period for compact discs will be fourteen days. Renewals are permitted unless there is a “hold” on the item.

5. The loan period for audiobooks will be twenty-one days. Renewals are permitted ​unless there is a “hold” on the item.

6. "Holds" are permitted on all circulating non-print materials.

7. Non-print items will circulate to another location when requested by a library patron unless it has a status of “High Demand” (videos only)


8. Patrons can check out as many non-print items as they choose --there will be no restrictions on the number.
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